USER MANUAL FOR DATA PROFILER

The main objective of the Data Profiler Management Information System is to provide real time data/
information w.r.t elections to the general public.

The following screen will appear on using the URL: - www.sechimachal.nic.in

The State Election Commission will provide the separate User for the District Administrator i.e for Panchayats
and Municipalities.
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. DISTRICT LEVEL

In Data Profiler Management Information System there will be two users at District Level:-

Panchayats

Municipalities

Districts Administrator:- D.P.O.

Districts Administrator: - Officer incharge in

D.C. office of ULB.

District Operator:- Official appointed by the
D.P.O

District Operator:- LFA/UDA

l. ROLE OF DISTRICT ADMINISTRATOR: - District Administrator will verify the task done / data

entered by the District Operator.

Option wise role of the District Administrator is as under;

1. User Management: - District Administrator can create User 1.D and Password for District Operator
using this option. Further District Administrator can Reset Password for any user, can Unlock or debar
User and can check User List within the District.
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2. Data Management:-
From this option the District Administrator can view the status w.r.t to nomination, withdrawal, final
contesting candidates and winning candidates in Zila Parishad and Panchayat Samiti Wards.

3. Application Management:-

District Administrator can check the Election Program schedule issued by the State Election
Commission from time to time.
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4. Reports:- From this option the District Administrator can generate the reports related to reservation
status of Zila Parishad Wards, Panchayat Samiti Wards & Panchayat of the concerned District.
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Il. DISTRICT OPERATOR:-

1. User Managment:-
From this option the District Operator can create User I.D and Passwords for ZP Ward Operators and
Panchayat Samiti Administrator. Further District Operator can reset password for any user, debar user and
can check the user list within the district.
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2. Data Management: - From this option the District Operator will enter the details w.r.t to nomination,

withdrawal, final contesting candidates and list of wining candidates or unopposed office bearers of a Zila
Parishad ward.
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3. Application Management:-
(i Election Program Schedule: - The District Operator can check the election program schedule
issued by the State Election Commission from time to time.
(i) Block Master: - The District Operator will create new Blocks from this option as notified by the
State Govt. from time to time.
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(iii)  Zila Parishad Ward Master: - The User will create Zila Parishad Wards (name and total number of
the Panchayats in that particular ward) and will enter the reservation status (current /previous) of
the Zila Parishad Ward from this option.
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4. Reports: - From this option the District Operator can generate the reports related to reservation status of
Zila Parishad Wards, Panchayat Samiti Wards & Panchayat of the concerned District.

Data Profiler Management Information System

I *

= Welcome ZPOMANDI ! User Role: ZILA PARISHAD OPERATOR Zila Parishad:, MANDI State: Himachal Pradesh

Reservation Status

OGram Panchayat @Panchayat Samiti Ozila Parishad
Zila Parishad MANDI o
Panchayat Samiti GOHAR ~

#® Reservation Status

All Panchayat Samiti

Cancel

CHAUNTRA
DRANG
DHARAMPUR

Show 10 v entries BALH Search:
MANDI SADAR
URBAN LOCAL BO
Chairman SUNDERNA
Reservation e *Male *Female *Other *Total
Sta Ward Extent Electors Electors Electors Electors
1 HAAT S wfer Hra, diel o o 0 0 arE AT =
HFATEE

1. ZILA PARISHAD WARD OPERATOR:-

1. Data Management:- From this option the Zila Parishad Ward Operator will enter the details w.r.t to
nomination, withdrawal, final contesting candidates and list of wining candidates or unopposed office
bearers of a particular Zila Parishad ward.
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2. Application Management: - Zila Parishad Ward Operator can check the Election Program schedule
issued by the State Election Commission from time to time.

3. Reports: - From this option the Zila Parishad ward operator can generate the reports related to
reservation status of Zila Parishad Ward, Panchayat Samiti Wards & Panchayat of the concerned District.



Il. BLOCK LEVEL.:-

In Data Profiler Management Information System there will be two users at Block Level:-

Panchayat Samiti

Municipalities

Panchayat Samiti Administrator:- B.D.O.

Municipality Administrator: - SDO (c)

Panchayat Samiti Operator:- Official appointed | Municipality Operator:-Any official appointed

by the B.D.O

by the SDO(c) concerned.

ROLE OF PANCHAYAT SAMITI ADMINISTRATOR: -

Panchayat Samiti Administrator will verify the task done by the Panchayat Samiti Operator.

Option wise role of the Panchayat Samiti Administrator is as under;

1. User Management: - Panchayat Samiti Administrator will create the User ID and Passwords for
Panchayat Samiti Operator and Panchayat Administrator from this option. Further user can reset password,
debar user and can check the user list from this option.
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2. Data Management: - Panchayat Samiti Administrator can view the status w.r.t to nomination, withdrawal,
final contesting candidates and wining candidates in Panchayat Samiti Wards of that particular Block.

3. Application Management:-
(1) Election Program Schedule: - Panchayat Samiti Administrator can check the Election Program
schedule issued by the State Election Commission from time to time.
(i) Panchayat Master: - The User will create the new Panchayats from this option as notified by the
Govt. from time to time.
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(iii) Panchayat Ward Reservation: - The User will verify the reservation status of the Gram Panchayats
within the concerned block as entered by the Panchayat Samiti operator.
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4, Reports: - Panchayat Samiti Administrator will generate the reports regarding reservation status of Zila
Parishad wards, Panchayat Samiti wards and Gram Panchayat of the particular District.
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ROLE OF PANCHAYAT SAMITI OPERATOR

1. User Management: - This option will not work at this level.

2. Data Management:- The Panchayat Samiti operator will enter the details w.r.t to nomination,
withdrawal, final contesting candidates and list of wining candidates or unopposed office bearers of a
particular Panchayat Samiti ward.
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3. Application Management:-

Election Program Schedule: - Panchayat Samiti Administrator can check the Election Program
schedule issued by the State Election Commission from time to time.
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Panchayat Master: - Panchayat Operator can create new Panchayats from this option created/ notified
by the State Govt. from time to time.
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(iv) Panchayat Samiti Ward Master: - Panchayat Operator will create Panchayat Samiti wards and can
map Panchayats to the concerned Panchayat Samiti by shifting the Panchayats from left hand side to
right hand side with the help of shifting keys. On saving that Panchayat will get saved to that
concerned Panchayat Samiti Ward.
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4. Reports: - Panchayat Samiti operator can generate the reports w.r.t to reservation status of the
concerned Zila Parishad Member and Panchayat Samiti Ward member and Gram Panchayat.
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I1l. PANCHAYAT USER:-

In Data Profiler Management Information System there will be two users at Panchayat Level:-
1. Panchayat Administrator
At Panchayat level the Panchayat Inspectors/Sub-Inspectors will be the Panchayat Administrator and in
case of M.C the Administrator will be R.O. /A.R.O appointed.
2. Panchayat Operator
Panchayat Secretary will be the Panchayat operator at Panchayat Level and in M.C’s the Operator will
be the official of the concerned M.C.

ROLE OF PANCHAYAT ADMINISTRATOR: - Panchayat Administrator will verify the task done / data
entered by the Panchayat Operator at Panchayat and at M.C level.

1. Data Management: - Panchayat Samiti Administrator can view the status w.r.t to nomination,
withdrawal, final contesting candidates and wining candidates in Panchayat Samiti Wards of that
particular Block.

2. Application Management:-

Election Program Schedule: - Panchayat Administrator can check the Election Program schedule
issued by the State Election Commission from time to time.
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Panchayat Ward Master: - Panchayat Administrator will create, update ward extent and can update the
polling station of a particular Gram Panchayat.
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Panchayat Ward Reservation: - From this option the User will verify the reservation status
(current/previous) of a particular Gram Panchayat.
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3. Reports: - Panchayat Administrator will generate the reports regarding reservation status of Zila
Parishad, Panchayat Samiti and Gram Panchayat.
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PANCHAYAT OPERATOR:-

1.

User Management: - This option will not work at this level.

Data Entry: - The Panchayat Operator will enter the data w.r.t Nomination, Withdrawal, Name of the final
contesting candidates, Unopposed Office Bearers and Wining Candidates from this option.

Nomination: - The User will enter the detail of the Nominees for the different posts such as Panchayat
Pradhan, Up-Pradhan and for Ward Member etc. from this option. In the same manner the detail of the
Withdrawal, Name of the final contesting candidates, Unopposed Office Bearers and name of the Wining
Candidates will be enter on going through the particular options.
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3. Application Management:-

Election Program Schedule: - Panchayat Operator can check the Election Program schedule issued by
the State Election Commission from time to time.
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Panchayat Ward Master: - Panchayat Operator will create the Panchayat wards and can update the
ward extent and name of the polling station from this option.
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Panchayat Ward Reservation: - From this option the user will update the reservation status of the
particular ward.
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4. Reports: - Panchayat Operator can generate the reports regarding reservation status of Zila Parishad,
Panchayat Samiti and Gram Panchayat.
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